New Electronic PRC Filing Process

Where to find the link?

You can access the Online PRC form from the Nursing Page on the LHSC
intranet @: https://intra.lhsc.on.ca/nursing_under Quick Links on the

right; You can also access the Online PRC form from the ONA — Local
100 website @: http://onalocall00.on.ca/professional-practice/

The actual link is: https://onaprw.lhsc.on.ca/

Sign in using your LHSC corporate login and password.

In the upper left hand corner, click on *Complete a New Report” and
complete each section of the form. (Any box with an asterisk * is a

mandatory complete).

Completing the form:

Complete each section and keep in
mind some boxes are mandatory
and you won't be able to submit
the form until filled in.

Remember to elevate the
issue/concern in the moment to
your coordinator/designate.

If more than one nurse is signing
the form, one nurse will have to
complete and save the form as a
draft and then re-open the form
again to input the names.

Each nurse who signs the form will
have to provide their corporate ID
and password and contact
information.

Once you'’ve hit submit, the form
will be sent to your coordinator for
comment in Section 8 of the form.
It's at this point the coordinator may
wish to speak with the submitter
regarding the form.

Once the coordinator has
commented on the form an email
will be sent to:

To the manager

To the ONA Rep

To the Chief Nursing Executive
To the employee (original
submitter)

To every employee who signed
the report

Once ONA receives a copy of
the form, one of the Professional
Practice Vice-Presidents will get
in contact with the nurse (s) who
completed the form to follow up
and determine next steps.

If you have any questions about
this process, forms or how to
complete, please call the Local
100 office @ 519-667-0937
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